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Dear Parents and Students,

Welcome to the 2025-2026 school year! 1 am again very excited to be a member of Clarksburg
School District and looking forward to another fantastic year. Please take the time to look
through the handbook as it contains all the information you will need throughout the year.

Each member of the Clarksburg Community including students, faculty, staff, parents, and
community should work toward the common goal of making our school a place in which
everyone feels welcome, safe, and excited to learn.

Clarksburg C-Il is committed to providing a positive environment to teaching and learning that
fosters the desire within students to learn. Our school believes that every student regardless of
race, color, national origin, ancestry, religion, socioeconomic status, sex, age, disabling
condition, or other discriminatory category have an equal opportunity to participate in all
educational programs and activities.

The policies and rules outlined in this handbook are designed to protect the instructional ime
for each student so they can reach their full potential. Please review the following handbook
together so everyone in your family can support our efforts to provide a positive and safe
learning environment.

You will find various forms located in the back to be completed and returned to school as soon
as possible. The last page is a signature page that should be signed by both the parent and
student once the handbook has been reviewed. This page must be returned to school before
your students will be allowed to participate in or attend any extracurricular activities.

We are looking forward to an exciting and positive year.

Respectfully,

Nathan Bestgen
Superintendent



CONTENTS

5
FACULTY AND STAFF

6
SCHOOL HOURS, SCHOOL MISSION, PHILOSOPHY, MOTTO, COLORS, MASCOT

7
CIVIL RIGHTS ASSURANCES, STUDENT HEALTH SERVICES, MEDICAL PROCEDURES

8
STAYING IN AT RECESS, EMERGENCY INFORMATION, ILUNCH PRICES, KINDERGARTEN

SNACKS, VISITORS AND VOLUNTEERS

9
RELEASE OF STUDENTS, TRANSPORTATION CHANGES, STUDENT INSURANCE, EARLY

DISMISSAT, SCHOOL CLOSINGS

10
ATTENDANCE, MAKE-UP ASSIGNMENTS, RETENTION POLICY , AFTER SCHOOL

DETENTION

11 :
IN-SCHOOL SUSPENSION(ISS), OUT-OF-SCHOOL SUSPENSION (OSSYEXPULSION,

STUDENT CODE OF CONDUCT

12
DRESS CODE

13 ‘
ELECTRONICS, STUDENT USE OF SCHOOL PHONE, REPORTING TO LAW ENFORCEMENT

14
DOCUMENTATION IN STUDENT’S DICIPLINE RECORD

15-20
PROHIBITED CONDUCT, SCHOOL BUS RULES



21
TITLEI, LIBRARY

22
GRIEVANCES AND COMPLAINT PROCEDURES, NOTICE OF DESIGNATION OF DIRECTORY
INFORMATION

23
PUBLIC NOTICE

24
SCHOOL SUPPLIES

25
SCHOOL CALENDAR

OPTIONATL FORMS

FREE AND REDUCED LUNCH
PARENT AUTHORIZATION FOR MEDICATION ADMINISTRATION

REQUIRED FORMS

STUDENT INFORMATION SHEET
HEALTH CARE INFORMATION
PARENT SIGNATURE PAGE

TITLE I INFORMATION AND FORMS

TITLE I PARENT INVOLVEMENT POLICY .
MO PARENT INFORMATION AND RESOURSE CENTER FOR TITLE I

TITLE IFORMAL COMPILAINT FORM
TITLE I PROFESSIONAI, QUALIFICATON REQUEST

TEACHER/STUDENT/PARENT COMPACT



CLARKSBURG C-1l FACULTY AND STAFF 2025-2026 SCHOOL YEAR

Superintendent
Administrative Assistant
Bookkeeper

Kindergarten
First/Second Grade
Third Grade
Fourth/Fifth Grade
Six/Seventh Grade
Eighth Grade

Title |

Special Education
Paraprofessional
Paraprofessional
Music/Art

Physical Education/Health
Library/Media
Technology Coordinator
Parents as Teachers

Food Service Director
Food Service

Maintenance Director
Custodian

Bus Supervisor

Athletic Director

Band Director
Student Council
Tutorials (after school)

Nathan Bestgen
Casey Anderson
Tracy Cooper

Amanda Nolting
Sara Clements
Renee Phillips
Jeanette Kunze
Kim Labuary
Kendal Williams

Holly Ehlers
Maddi Carpenter
Lesley Battles
Brookelyn Battles
Sherry Owens
Casey Anderson
Sherry Owens
Nathan Bestgen
Bobbi Sansbury

Helen James
Sarah Strobel

Nathan Bestgen
Sarah Strobel

Nan Bowles (Durham Bus Co.)

Casey Anderson

Sherry Owens

Maddi Carpenter

Renee Phillips/Holly Ehlers



SCHOOL WEBSITE: www.clarksburg.k12.mo.us
Find us on Facebook: Clarksburg C-2 School District

SCHOOL HOURS

T30 Building Opens
B0 et Class Begins

L0 e Lunch Grades K-2
L0 Lunch Grades 3-5
L. s Lunch Grades 6-8
L TR School Dismissed

SCHOQOL MISSION

The mission of the Clarksburg C-II School District is to provide the highest quality learning
experience for all students to achieve their maximum learning potential and to prepare students
for transition into High School and beyond.

PHILOSOPHY

To achieve this mission we will utilize the support of our community, our parents, our staff,
and our students. :
MOTTO

“Wé believe in quality education for all students.”

SCHOOL COLORS
Purple & Gold

SCHOOL MASCOT

Bulldog




CIVIL RIGHTS ASSURANCES

It is the policy of Clarksburg C-II School District to comply with the provisions of Title VI of the Civil Ri ghts
Act of 1964, Title IX of the Education Amendments of 1972; Section 504 of the Rehabilitation Act of 1973,
and Title II of the American with Disabilities Act of 1990. The Clarksburg C-II School District does not dis-
criminate on the basis of age, color, disability, national origin, race, religion, or gender in its educational activ-
ities with students or parents.

STUDENT HEALTH SERVICES

The health screening programs of Clarksburg C-I School District are designed to examine the populations at
highest risk at a time when early intervention has the most benefit,

MEDICAL PROCEDURES

Allmedications must be delivered to the office when a student arrives at school. All medications, prescription
or non-preseription, must be presented in the original container and administered by school office staff, A
note from the parent/guardian must grant permission for any medication to be given at school with specific in-

structions (see form). )

A log will be kept in the main office for all medical procedures. Medical information provided by the parent
will be reported to the school nurse/secretary and any teachers working with the student during the day.

Temporary first aid such as band-aids, ointment sprays, and calamine lotion will be provided to ill and injured
students. Over-the-counter pain relievers such as Aspirin, Acetaminophen-Tylenol, or Ibuprofen are not pro-
vided by the school and require individual directions for use. Parents will be notified if a child needs addition-

al medical care or needs to go home.

The following conditions require exclusion from the public setting:

e Fever of 99.0 degrees or higher .

¢ Undiagnosed rashes

o Vomiting or diarrhea

e [ainting

e Impetigo

e Scabies

¢ Ringworm -

e Pink eye

* Head lice; live bugs & nits (The student will be checked by office personnel prior to being admitted back
to the classroom)

e Chicken pox

© Strep throat (The student may return after being treated with antibiotics and no fever for 24 hours without
the use of fever reducing medication)



STAYING IN AT RECESS

If your child is recovering from an illness and you wish that they not participate in outside recess or P.E. clas-
ses, please send a note stating that fact. If your child does not bave a note, he or she will be required to pariici-
pate with the class.

EMERGENCY INFORMATION

In case of emergency, each student must have emergency information on file in the office. Students will not
be released during emergency procedures such as weather, lock-down, or intruder,

SCHOOL LUNCH PRICES

Full price student lunch K-5 %190 6-8 ’_} 205
K-8 Reduced price student lunch $ .40
K-8 Full price student breakfast $ L35
- K-8 Reduced price student breakfast $ 30
Adult hunch ! $.2.35
Extra milk, each $ .30
VISITORS AND VOLUNTEERS

We take very seriously our responsibility to create a safe and orderly atmosphere in which our students may
best learn. To provide the best environment we require that all parents, guard1ans guests and visitors check in
at the office prior to proceeding through the school building.



RELEASE OF STUDENTS

No student will be permitted to leave the school building during the day without official clearance from the
office. Parents/Guardians who wish to sign their student out for the day must first report to the office. Office
petsonnel will contact the student to come to the office.

Students will not be released into the custody of anyone other than the parent/guardian, or person designated in
writing by a parent/guardian. Parents must pick up and sign-out students from the office. In emergency situa-
tions a phone call from the parent will be honored. Any legal documentation that pertains to resiricted contact
must be copied and filed in the office.

If a student is to go home with another student, parental permission is required. The parents/guardians of
BOTH students must send a note, or contact the school office before students will be allowed to go home with
another. The office will notify the bus drivers in the event a child will need to ride home with another.

TRANSPORTATION CHANGES
All transportation changes for students need to be made through the front office. We ask that you call prior to
3:00 p.m. on the day of the change or send a note to school with your student advising us of the change. Par-
ents may also email the school with transportation changes to: canderson@clarksburg.k12,mo.us. Without
written or verbal permission from a parent/guardian, no student will be allowed to change his/her mode of
transportation affer school,

STUDENT INSURANCE

Please contact the office for further information regarding student insurance.

EARLY DISMISSAL

School may be dismissed early due to an emergency or potential emergency situation such as weather. Emer-
gency dismissals will be aired on Ioc_al radio and television stations KRLL, KBIA-FM, KRCG TV 13, KO-

MUTYV 8, and ABC TV 17.
Early dismissals, due to teacher in-service training, are posted on the school calendar. On early dismissal days
students will be released from school at 12:00.

SCHOOL CLOSINGS
For school cancellations the following radio and television stations will be notified:

¢ KRLL (California)

e KBIA-FM (Columbia)
e KRCGTV13

¢« KOMUTV 8

« ABCTV17
You can sign up for text alerts on our school web-site. You will be re-directed to KMIZ’s website where you
can sign up for the alerts that pertain to weather related school closings.



ATTENDANCE;
Board Policy JED-API

Missouri Compulsory Attendance Laws require all elementary age students be in regular school attendance.
When a student is absent please call the office before 9:00 a.m. on the day of the absence. If the school is not
notified on the day of the absence then a note will be required upon return of the student. Parents may also
send a note in advance of a scheduled absence so the student will have the necessary assignments. Clarksburg
School will not make any distinction between excused and unexcused absences, except in the case of truancy.
Student absences not verified by a parent will be considered truant.

Students are allowed eight (8) days per semester (9%) excused absences. Letters will be sent to inform parents
and students of the number of absences during a semester when there are three, five, and seven absences. Fi-
nal notice will be sent on the ninth absence, Parents of those students who are habitually absent will be re-
fetred to the Division of Family Services for educational neglect. Excessive absences can result in retention of

a student.

Truancy — A student is truant if the student is absent from school without verification of the parents and ad-
ministration. A student is also considered truant if the student leaves school without the consent of the build-
ing principal or accumulates excessive unjustifiable absences, even with parent consent.

If a student is tardy more than four (4) instances per quarter, the student and parent may be required to meet
with the teacher and principal to review/evaluate/consider any concerns by the teacher on the individual stu-
dent. After the fourth tardy and contact made with parents, the student will be assi gned after school detention

for additional tardiness. When a student arrives to school tardy a parent must sign him/her in or
send a note with the student.

MAKE-UP ASSIGNMENTS

It is the responsibility of the student to check with his/her teachers to make up missed assignments. Students
have the same number of days to complete missed work that they were absent. Students will be expected to
take the tests that were announced prior to the absence as arranged by the classroom teacher.

RETENTION POLICY

Any student failing three (3) or more classes in both semesters will be considered for retention in the same
grade the following year. In evaluating student achievement each teacher shall make use of all available infor-
mation including test results of teacher made tests, other measures of skill and confent mastery, standardized
test results, and teacher observations of student performance. The principal shall have the final responsibility
regarding promotion, retention, or placement of students. If the parents do not agree they may request a hear-
ing with the Clarksburg CII Board of Education.
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AFTER SCHOQL TUTORING
Tutoring will be after school from 3:05-4:00

IN-SCHOOL SUSPENSION (ISS)

A student assigned in-school suspension (ISS) will be required to complete regular classroom assignments in
the office. The student will not have contact with the other students during the day. Students in ISS will not

be allowed to participate in or attend any extra curricular activities on day in ISS.

OUT-QF-SCHOOQOL SUSPENSION (OSSYEXPULSION

The Board of Education believes that the right of a child to attend a free and public school carries with it the
responsibility of the child to attend school regularly and to comply with the lawful policies, rules and regula-
tions of the school district. Therefore, the administrative prerogative to remove a student from his/her present
school setting because of willful violation of school rules and regulations, willful conduct which endangers the
student, other students or the property of the school shall not be permitted provided such action is taken in ac-
cordance with the due process. Students are not allowed to participate in or head any extra curricular activity

while under OSS.

STUDENT CODE OF CONDUCT
The Student Code of Conduct is designed to foster student responsibility, respect for others, and to provide for

the orderly operation of the school. No school district’s code can be expected to list each and every offense
that may result in disciplinary action. However, it is the purpose of this code to list certain offenses which, if
committed by a student, will result in the imposition of a certain disciplinary action. Any conduct not included
hetein, or an aggravated circumstance of any offense or an action involving a combination of offenses may
result in disciplinary consequences that extend beyond this code of conduct as determined by the principal, su-
* petintendent and/or Board of Education. In extraordinary circumstances where the minimum consequence is
judged by the superintendent or designee to be manifestly unfair or not in the interest of the district, the super-
intendent or designee may reduce the consequences listed in this policy, as allowed by law. This code in-
cludes, but is not necessarily limited to, acts of students on school property, including playgrounds, parking

lots and school transportation, or at a school activity, whether on or off school property.

Student Assignment Planner
Students will be provided with a daily school assignment planner. Students are responsible for managing and
keeping track of their own planner. If the assignment planner becomes lost or damaged students will be

responsible for the replacement cost of $3.00.
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Dress Code

The appearance of any young person is primarily the responsibility of the student and the par-
ent. We expect students to maintain an appearance appropriate to school setting. The student’s
appearance should be in good taste and should not be distracting to teachers, other students, or
the educational process. Students should dress in clothing that allows them to actively partici-
pate in recess and P.E. classes. The following are our dress codes:

1.

Printed wording or pictures on clothing advertising or promoting drugs, alcohol, and/or
tobacco or that is obscene or profane in interpretation will be prohibited. Shirts contain-
ing any part or image that is derogatory or disrespectful to any race, gender, culture, reli-
gious or ethnic group will be prohibited.

Shoes, boots, or sandals are to be worn at all times. Gym shoes are required for gym
class. Students will not be allowed to participate barefooted or in socks. Shoes with
wheels may not be worn to school.

The midriff may not be bare. Spaghetti strap tops and shirts with slits in the side may
not be worn. (All undergarments should be covered.)

Caps, hats, visors, sunglasses, sweat bands, and bandannas are NOT to be worn in the
school building. This applies to both boys and girls.

Pants should not sag. Pants that sag or bag must be worn with a belt.

Shorts, skirts, and dresses must be longer than a student’s fingertips when student is
standing with arms at their sides.

Grades K-5 must wear shorts under dresses and skirts or they will not be allowed on the
outside play equipment.

Pajamas are not to be worn to school. This includes pajama top, pajama bottoms, or
house shoes/slippers.

In the event that a student comes to school wearing inappropriate clothing, a parent/guardian
will be notified to bring alternative clothes to school for the student.
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Electronics

Possession and/or use of electronic equipment, including but not limited to: CD players, cellular phones, laser
pointers, video games, iPods, MP3 Players, and beepers (pagers), are not permitted at school since their pres-
ence can interrupt the education process. If seen or heard electronic items will be confiscated and
held in the office until the end of the day. Further infractions of this rule will require confisca-

tion until a parent/guardian picks up the device.

Student Use of School Phone

Students may only use school phones in the event of an emergency. Students will not be permitted to use the
school phones to ask parents for transportation changes, forgotten homework, equipment, etc.

Reporting to Law Enforcement

It is the policy of the Clarksburg C-II School District to report all crimes oceurring on school grounds to law
enforcement, including, but not limited to, the crimes the district is required to report in accordance with law.
The following acts, regardless of whether they are committed by juveniles, are subject to this reporting re-
quirement:

1. First or second degree murder

2. Voluntary or involuntary manslaughter
3. Kidnapping

4. First, second, or third degree assault

5. Sexual assault or deviate sexual assault
6. Forcible rape or sodomy

7. Burglary in the first or second degrees
8. Robbery in the first degree

9. Possession of a weapon

10. Distribution of drugs

11. Arson in the first degree

12, Felonious restraint

13. Property damage in the first stage

[4. Child molestation in the first degree
15. Sexual misconduct involving a child
16. Sexual abuse

The principal shall also notify the appropriate law enforcement agency if a student is discovered to possess a
controlled substance or weapon in violation of the district’s policy.

In addition, the superintendent shall notify the appropriate division of the Juvenile or family court upon sus-
pension for more than ten (10) days or expulsion of any student who the district is aware is under the Jurisdic-
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Documentation in Student’s Discipline Record

The principal, designee or other administrators or school staff will maintain all discipline records as deemed
necessary for the orderly operation of the schools, In addition, any offense that constitutes a “serious violation
of the district’s discipline policy” must be documented in the student’s discipline record in accordance with
law. Policy JCF defines a “serious violation of the district’s discipline policy” as (1) or more of the following
acts if committed by a student enrolled in the district:

1. Any act of school violent behavior

2. Any offense that occurs on school property, on school transportation or at any school activity and that is re-
quired by law to be reported to law enforcement officials.

3. Any offense that results in an out-of-school suspension for more than ten (10) school days.

Prohibition against being on or near school property during suspension

All students who are suspended or expelled are prohibited from being on school property for any reason unless
permission is granted by the Superintendent or designee.

Any student who is suspended for any offenses listed in 160.261, RSMo., or any act of violence or drug-
related activity defined by policy JGF as a serious violation of school discipline shall not be allowed to be
within 1,000 feet of any public school in the district unless one (1) of the following conditions exist:

1. The student is under the direct supervision of the student’s parent, legal guardian or custodian.

2. The student is under the direct supervision of another adult desi gnated by the student’s parent, legal guardi-
an or custodian, in advance, in writing, to the principal of the school that suspended the student.

3. The student is in an alternative school that is located within 1,000 feet of a public school in the district.

4. The student resides within 1,000 of a public school in the district and is on the property of his or her resi-
dence.

If a student violates this prohibition he or she may be suspended or expelled in accordance with the offense,
“Failure to Meet Condition of Suspension” (See #9).
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Prohibited Conduct

The following are descriptions of prohibited conduct as well as potential consequences for violation, Tn addi-
tion to the consequences specified here, school officials will notify law enforcement and document violation in
the student’s discipline file pursuant to law and Board policy.

1. Arson-starting or attempting to start a fire or causing or attempting to cause an explosion.

First offense: detention, ISS, 1-180 days 0SS, or expulsion. Restitution if appropriate.
Subsequent offense: 1-180 days OSS or expulsion. Restitution if appropriate.

2. Assault-

a. Hitting, striking and/or attempting to cause injury to another person; placing a person in reasonable appre-
hension of imminent physical injury; physically inj uring another person,

First offense: conference, detention, ISS, 1-180 days OSS or expulsion
Subsequent offenses: ISS 1-180 days OSS or expulsion

b. Attempting to kill or cause serious physical injury to another, killing or causing serious physical injury to
another.

First offense: Expulsion

3. Bullying-Repeated and systematic intimidation, harassment and attacks on a student or multiple students,
petpetuated by individuals or groups. Bullying includes, but is not limited to: physical violence, verbal taunts,
name-calling and put-downs, threats, extortion or theft, damaging property, and exclusion from a peer group.

First offense: detention, ISS or 1-180 days OSS
Subsequent offenses: 1-180 days OSS or expulsion

4. Bus or Transportation Misconduct (See Board Policy) - Any offense committed by a student on transpor-
tation provided by or through, the district shall be punished in the same manner as if the offense had been com-
mitted at the student’s assigned school. In addition, transportation privileges may be suspended or revoked.

3. Dishonesty- Any act of lying, whether verbal or written, including forgery.

First offense: nullification of forged document, Conference, detention, ISS, or 1-10 days OSS
Subsequent offenses: Nullification of forped document. Detention, ISS, 1-180 days OSS or expulsion.
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6. Disrespectful or Disruptive Conduct or Speech (see Board Policy if illegal harassment or discrimination
is involved) - verbal, written, pictorial or symbolic language or gesture that is directed at any person and that is
rude, vulgar, defiant in violation of district policy or considered inappropriate in educational settings or that
materially and substantially disrupts classroom work, school activities or school functions. Students will not
be disciplined for speech in situations where it is protected by law.

First offense: conference, detention, ISS, 1-10 days OSS
Subsequent offenses: detention, ISS, 1-180 days OSS or expulsion

7. Drugs/alcohol (See Board Policies)

a. possession, sale, purchase or distribution of any over-the counter drug, herbal preparation or imitation drug
or herbal preparation.

First offense: ISS or 1-180 days 0SS
Subsequent offenses: 1-180 days 0SS or expulsion

b. possession of or attendance while under the influence of or soon after consuming any unauthorized prescrip-
tion drug, alcohol, narcotic substance, unauthorized inhalants, counterfeit drugs, imitation controlled substanc-
¢s or drug-related paraphernalia, including controlled substances and illegal drugs defined as substances identi-
fied under schedules L, IT, 1L, IV, or V in section 202 of the Controlled Substances Act.

First offense: ISS, 1-180 days OSS
Subsequent offenses: 1-180 days OSS or expulsion.

c. sale, purchase or distribution of any prescription of any prescription drug, alcohol, narcotic substance, unau-
thotized inhalants, counterfeit drugs, imitation controtled substances or drug-related paraphernalia, including
controlled substances and illegal drugs defined as substances identified under schedules L IL 1T, TV or V in
section 202 of the Controlled Substances Act.

First offense: 1-180 days OSS or expulsion
Subsequent offenses: 1-180 days OSS or expulsion

8. Extortion- Threatening or intimidating any person for the purpose of obtaining money or anything of value.

First offense: conference, detention, ISS, or 1-180 days OSS
Subsequent offenses: ISS, 1-180 days OSS or expulsion
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9. Failure to Meet Conditions of Suspension- Coming within 1,000 feet of any public school in the district
while on suspension for any offense that requires reporting to law enforcement or for an act of school violence
or drug-related activity defined by district policy as a serious violation of the district’s discipline policy. See
section of this regulation entitled, “Prohibition against Being on or near School Property during Suspension.”

In determining whether to suspend or expel a student, consideration shall be given to whether the student poses
a threat to the safety of any child or school employee and whether the student’s presence within 1,000 feet of
the school is disruptive to the educational process or undermines the effectiveness of the school’s disciplinary

policy. '

First offense: verbal warning, detention, ISS, 1-180 days OSS, or expulsion
Subsequent offenses: Verbal warning, detention, ISS, 1-180 days OSS or expulsion

10. False Alarms (see “Threats or Verbal Assault”)- Tampering with emergency equipment, setting off false
alarms, making false reports; communicating a threat or false report for the purpose of frightening, distributing
or causing the evacuation or closure of school property.

First offense: Restitution, conference, detention, ISS, 1-180 days OSS or expulsion
Subsequent offense: Restitution, 1SS, 1-180 days OSS or expulsion

11, Fighting (sce “Assault”)- Mutual combat in which both parties have contributed to the conflict either ver-
bally or by physical action.

First offense: conference, detention, ISS, 1-180 days OSS
Subsequent offenses: ISS, 1-180 days OSS or expulsion

12, Hazing (see Board Policy) - Any activity that a reasonable person believes would negatively impact the
mental or physical health or safety of a student or put the student in a ridiculous, humiliating, stressful or dis-
concerting position for the purposes of initiation, affiliation, admission, membership or maintenance of mem.-
bership in any group, class, organization, club or athletic team including, but not limited to, a grade level, stu-
dent organization or school-sponsored activity. Hazing may occur even when all students involved are willing

participants.

First offense: ISS or 1-180 days 0SS
Subsequent offenses: 1-180 days OSS or expulsion

13. Public Display of Affection- Physical contact that is inappropriate for the school setting including, but not
limited to, kissing, hand-holding and groping.

First offense: conference, detention, ISS, 1-180 Days OSS
Subsequent offense: detention, ISS, 1-180 Days OSS or expulsion
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14. Sexual Harassment (see Board policy and regulation) -

2. Use of unwelcome verbal, written or symbolic language based on gender or of a sexual nature that has the
putpose or effect of unreasonably interfering with a student’s educational environment or creates an intimidat-
ing, hostile or offensive educational environment, Examples of sexual harassment include, but are not limited
to, sexual jokes or comments, requests for sexual favors and other unwelcome sexual advances.

First offense: conference, detention, IS S, 1-180 days OSS or expulsién
Subsequent offenses: ISS, 1-180 days OSS or expulsion

b. Unwelcome physical contact based on gender or of a sexual nature when such conduct has the purpose or
effect of unreasonably interfering with a student’s educational performance or creates an intimidating, hostile
or offensive educational environment. Examples include, but are not limited to, touching or fondling of the
genital areas, breasts or undergarments, regardless of whether or not the touching occurred through under

clothing.

First offense: ISS, 1-180 days OSS or expulsion
Subsequent offenses; 1-180 days OSS or expulsion

15, Technology Misconduct

a. Attempting, regardless of success, to gain unauthorized access to a technolo gy system or information; to
use district technology system or information: to use district technology to connect to other systems in evasion
of the physical limitations of the remote system; to copy district files without authorization; to interfere with
the ability of others to utilize district technolo gy; to secure a higher level of privilege without authorization; to
introduce computer “viruses,” “hacking” tools, or other disruptive/destructive programs onto or using district
technology; or to evade or disable a filtering/blocking devise.

First offense; Restitution, conference, loss of user privileges, detention, ISS or 1-180 days OSS
Subsequent offenses: restitution, conference, loss of user privileges, detention, ISS, or 1-180 days OSS or ex-
pulsion

b. Violation other than those listed in ““a” or of Board of Policy EHB and regulation EHBR, administrative
procedures or netiquette rules governing student use of district technolo gy.

First offense: Restitution, conference, detention, ISS, 1-180 days 0SS
Subsequent offenses; Restitution, loss of user privileges, 1-180 days OSS or expulsion
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16. Theft-Theft, attempted theft or knowing possession of stolen property.
First offense: Return of or restitution for property, conference, detention, ISS, or 1-180 days OSS
Subsequent offenses: Return of or restitution for property, 1-180 days OSS or expulsion

17. Threats or Verbal Assault- Verbal, written, pictorial or symbolic language or gestures that create a rea-
sonable fear of physical injury or property damage.

First offense: Conference detention, ISS, 1-180 days OSS or expulsion
Subsequent offenses: ISS, 1-180 days OSS or expulsion

18. Tobacco-

a. Possession of any tobacco products on school grounds, school transportation or at any school activity.

First offense: Confiscation of tobacco product, conference, detention, or ISS
Subsequent offenses: Confiscation of tobacco product, detention, ISS, or 1-180 days OSS

b. Use of any tobacco products on school grounds, school fransportation or at any school activity.
First offense: Confiscation of tobacco product, conference, detention, ISS, or 1-3 days OSS

Subsequent offenses: Confiscation of tobacco product, 1SS, or 1-10 days OSS

19. Truancy- Absence from school without the knowledge and consent of parent/guardians and/or the school
administration; excessive non-justifiable absences, even with the consent of parents/guardians.

First offense: Conference, detention, or 1-3 days ISS
Subsequent offenses: Detention or 3-10 days ISS

20. Unauthorized Entry- Entering or assisting any other person to enter a district facility, office, locker, or
other area that is locked or not open to the general public; entering or assisting any other person to enter a dis-
trict facility through an unauthorized entrance; assisting unauthorized persons to enter a district facility

through any entrance.

First offense: Conference, detention, ISS, or 1-180 days OSS
Subsequent offenses: 1-180 days OSS or expulsion
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21. Vandalism- Willful damage or the attempt to cause damage to real or personal property belonging to the
school, staff or students.

First offense: Restitut_ion, conference, detention, ISS, 1-180 days OSS or expulsion
Subsequent offenses: Restitution, ISS, 1-180 days OSS or expulsion

22. Weapons-

a. Possession or use of any instrument or device, other than those defined in 18 U.S.C. 921, 18 U.S.C. 930 ()
(2) or 571.010, RSMo., which is customarily used for attack or defense against another person; any instrument

or device used to inflict physical injury to another person.

First offense: ISS, 1-180 days OSS or expulsion
Subsequent offenses: 1-180 days OSS or expulsion

b. Possession or use of a firearm s defined in 18 U.S.C. 921 or any instrument or device defined in 571.010,
RSMo., or any instrument or device defined as a dangerous weapon in 18 U.S.C 930 (2)(2).

First offense: One (1) calendar year suspension or expulsion, unless modified by the Board upon recommenda-
tion by the superintenden

Subsequent offenses: Expulsion

SCHOOL BUS RULES

1. Students must obey and respect the orders of drivers, monitors, and teachers on duty.

2. Students must be on time; the bus cannot wait beyond its regular schedule.

3. Unnecessary conversation with the driver is prohibited.

4. Students must not extend head, arm, or legs out of the bus window.

5. All students are to remain seated while the bus is in motion.

6. Normal classroom conduct is expected of the bus passengers. Loud or unusual noises, which may distract
the driver’s attention, is prohibited.

7. Foul language will not be tolerated,

8. Any student who rides a bus home in the afternoon, other than the bus he/she normally rides must bring a
note or notify the office to indicate their approval of this venture. If contact is not made with the parent/
guardian the child will be sent home on his/her regular bus.

9. The driver is in charge of the pupils and has authority to seat students accordingly.

10. Any damage to the bus will be charged to the student(s) responsible.

11. The School Bus Driver is completely in charge of his/her bus and will report any disciplinary problems to
the principal.
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Consequences

1. Verbal warning from driver.

2. Formal warning from principal, written notice to parents/guardian,

3. 1-3 days suspensions from all bus privileges.

4.5-10 days suspension from all bus privileges.

3.30 days suspension from the bus or for the remainder of the school year.

TITLET

Title Tis the nation’s largest federal assistance program for schools. Tt provides supplemental help in reading
and math for students who can improve. Students are referred by their teacher if they are experiencing reading
or math difficulties in the classroom. The teacher congiders the student’s classroom performance, reading/
math progress in the regular classroom, and test scores. The Title I teacher then assesses the reading/math
needs of the child. Using all this information, final decisions are made. Once admitted, cach student’s perfor-

mance is annually assessed.

Title I students are capable of making progress in reading/math. Typically, they are not learning disabled stu-
dents or slow learners. Since improvement in reading/ math is expected, most children stay in the program no
longer than two years. The advantage of Title I is smaller groupings of students for instructions,

LIBRARY

As we have a small collection of books and want all students to have equal access the following policies will
be in place.

All students grades K-8 will be allowed to check out two (2) books per week. If they return those books they
may check out another two books. If they ate not finished with them they may renew. This will be allowed up

to 2 renewals.

If students do not bﬁng back their books they will not be allowed to check out any more books until such time
the books are returned or paid for.

All school supplies will be purchased by the PTO this school year.

The only item you will need to purchase is a backpack for your
child. No wheels please!

21



GRIEVANCES AND COMPLAINT PROCEDURES

Board Policy JFH

Alleged acts of unfairness or any decision made by school personnel, except as otherwise provided for
under student suspension and expulsion, which students and/or parents/guardians believe to be unjust or in vio-
lation of pertinent policies of the Board of individual school rules, may be appealed to the school principal or a
designated representative,

NOTICE OF DESIGNATION OF DIRECTORY INFORMATION

The Family Educational Rights and Privacy Act (FERPA), a federal law, requires that Clarksburg C-II School
District, with certain exceptions, obtains your written consent prior to the disclosure of personally identifiable
information from your child’s education records. However, Clarksburg School District may disclose infor-
mation as specified below without written permission from the parent/guardian. The primary purpose of direc-
tory information is to allow the Clarksburg School District to include this type of information from your
child’s educational records in certain school publications. EBxamples include:

o A playbill, showing your student’s role in a drama production
¢ The annual yearbook

¢ Honor Roll or other recognition lists

» Eighth grade graduation program

Sports activity sheets (programs)

Directory information This is information that is generally not considered harmful or an invasion of privacy if
released, can also be disclosed to outside organizations without a parent’s prior written consent. QOutside or-
ganizations included, but are not limited to, laws requires local educational agencies (LEAS) receiving assis-
tance under the Elementary and Secondary Education Act of 1965 to provide military recruiters, upon request,
with three directory information categories-names, addresses and telephone listings-unless parents have ad-
vised the LEA that they do not want their student’s information disclosed without their prior written consent.

If you do not want Clarksburg School District to disclose directory information from your child’s educational
records without your prior consent, you must notify the district in writing by the first Monday of September in
the current school year, Clatksburg School District has designated the following information as directory in-

formation:

¢ Student’s name

*  Address

¢ Telephone listing

» Photograph

¢ Date and place of birth

* Dates of attendance

¢ Grade level

* Participation in officially recognized activities and sports

¢ Weight and height of members of athletic teams 22
o Degrees, honors and awards



PUBLIC NOTICE

All responsible public agencies arc required to locate, evaluate, and identify children with disabilities who are
under the jurisdiction of the agency, regardless of the severity of the disability, including children attending
private schools, children who live outside the district but are attending a private school within the district,
highly mobile children, such as migrant and homeless children, children who are wards of the state and chil-
dren who are suspected of having a disability and in need of special education even though they are advancing
from grade to grade. The Clarksburg C-1I School District assures that it will provide a free, appropriate public
education (FAPE) to all eligible children with disabilities between the ages of 3 and 21 under its jurisdiction.
Disabilities include autism, deaf/blindness, emotional disorders, hearing impairment and deafhess, mental re-
tardation/intellectual disability, multiple disabilities, orthopedic impairment, other health impairments, specific
learning disabilities, speech or language impairment, traumatic brain injury, visual impairment/blindness, and
young child with a developmental delay.

The Clarksburg C-II School District assures that it will provide information and referral services necessary to

assist the State in the implementation of early intervention services for infants and toddlers eligible for the
Missouri First Steps Program.

"The Clarksburg C-II School District assures that personally identifiable information collected, used, or main-
tained by the agency for the purposes of identification, evaluation, placement or provision of FAPE of children
with disabilities may be inspected and/or reviewed by their parents/guardians. Parents/guardians may request
amendment to the educational record if the parent/ guardian believes the record is inaccurate, misleading, or
violaies the privacy or other rights of their child, Parents have the right to file complaints with the U.S. De-
partment of Education or the Missouri Department of Elementary and Secondary Education concerning alleged
Failures by the district to meet the requirements of the Family Educational Rights and Privacy Act (F ERPA).

The Clarksburg C-II School District has developed a Local Compliance Plan for the implementation of State
Regulations for the Individuals with Disabilities Education Act (IDEA). This plan contains the agency’s poli-
cies and procedures regarding storage, disclosure to third parties, retention and destruction of personally iden-
tifiable information and the agency’s assurances that services are provided in compliance with the General Ed-
ucation Provision Act (GEPA). This plan may be reviewed during regular school hours on days school is in

session.

"This notice will be provided in native languages as appropriate,
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AttachmentB

LETTER TO PARENTS
FREQUENTLY ASKED QUESTIONS ABOUT FREE AND REDUCED PRICE SCHOOL MEALS

Dear Parent/Guardian:

Children need healthy meals to learn. Clarksburg €2 School offers healthy meals every school day. Breakfast costs $1.35; lunch costs K-5
$1.90; 6-8 $1.95. Your children may qualify for free meals or for reduced price meals. Reduced price is $0.30 for breakfast and $0.40
for lunch, This packet includes an application for free or reduced price meal benefits, and a set of detailed instructions. Below are some
common questions and answers to help you with the application process.

1. WHO CAN GET FREE OR REDUCED PRICE MEALS?

»  All children in households receiving benefits from the Food Stamp Program/Supplemental Nutrition Assistance
Program (SNAP), the Food Distribution Program on Indian Reservations (FDPIR) or Temporary
Assistance/Temporary Assistance for Needy Families (TANF), are eligible for free meals.

Foster children that are under the legal responsibility of a foster care agency or court are eligible for free meals.
Children participating in their school’s Head Start program are eligible for free meals.

Children who meet the definition of homeless, runaway, or migrant are eligible for free meals.

Children may receive free or reduced price meals if your household’s income is within the limits on the Federal Income
Eligibility Guidelines, Your children may qualify for free or reduced price meals if your household income falls at or below
the limits on this chart,

Household Size Annually Monthly Weekly
1 $28,953 $2,413 $557
2 39,128 3,261 753
3 49,303 4,109 949

4 59,478 4,957 1,144
5 69,653 5,805 1,340
6 79,828 6,653 1,536
7 90,003 7,501 1,731
8 100,178 8,349 1,927
For each add'l person add +10,175 +848 +196

2, HOW DO I KNOW IF MY CHILDREN QUALIFY AS HOMELESS, MIGRANT, OR RUNAWAY? Do the members of your household
lack a permanent address? Are you staying together in a shelter, hotel, or other temporary housing arrangement? Does your family
relocate on a seasonal basis? Are any children living with you who have chosen to leave their prior family or household? If you believe
children in your household meet these descriptions and haven't been told your children will get free meals, please call or e-mail
Nathn Bestgen, 573-787-3511.

3. DO I NEED TO FILL OU'T AN AFPPLICATION FOR EACH CHILD? No. Use one Free and Reduced Price School Meals Application for
all students in your household, We cannot approve an application that is not complete, so be sure to fill out all required information.
Return the completed application to: Clarksburg C2 Sehool.

4. SHOULD I FILL OUT AN APPLICATION IF I RECEIVED A LETTER THIS SCHOOL YEAR SAYING MY CHILDREN ARE ALREADY
APPROVED FOR FREE MEALS? No, but please read the letter you got carefully and follow the instructions. If any children in your
household were missing from your eligibility rotification, contact Nathan Bestgen immediately.

5. MY CHILD’S APPLICATION WAS APPROVED LAST YEAR. DO I NEED TO FILL OUT A NEW ONE? Yes. Your child’s application is
only good for that school year and for the first few days of this school year. You must send in a new application unless the school told
you that your child is eligible for the new school year.

6. [GET WIC. CAN MY CHILDREN GET FREE MEALS? Children in households participating in WIC may be eligible for free or reduced
price meals. Please send in an application.

7. WILL THE INFORMATION I GIVE BE CHECKED? Yes. We may also ask you to send written proof of the household income you
report,

8. IF I DON'T QUALIFY NOW, MAY [ APPLY LATER? Yes, you may apply at any time during the school year. For example, children
with a parent or guardian who becomes unemployed may become eligible for free and reduced price meals if the household income
drops below the income limit.



Attachment B (Continued)

9. WHAT IF [ DISAGREE WITH THE SCHOOL’S DECISION ABOUT MY APPLICATION? You should talk to school officials. You also
may ask for a hearing by calling or writing to: Nathan Bestgen. '

10. MAY I APPLY IF SOMEONE IN MY HOUSEHOLD IS NOT A U.S. CITIZEN? Yes. You, your children, or other household members
do not have to be U.S. citizens to apply for free or reduced price meals.

11, WHAT IF MY INCOME IS NOT ALWAYS THE SAME? List the amount that you normally receive. For example, if you normally
make $1000 each month, but you missed some work last month and only made $900, put down that you made $1000 per month, If
you normally get overtime, include it, but do not include it if you only work overtime sometimes. If you have lost a job or had your
hours or wages reduced, use your current income,

12. WHAT IF SOME HOUSEHOLD MEMBERS HAVE NO INCOME TO REPORT? Household members may hot receive some types of
income we ask you to report on the application, or may not receive income at all. Whenever this happens, please write a 0 in the field.
However, if any income fields are left empty or blank, those will also be counted as zeroes. Please be careful when leaving income
fields blank, as we will assume you meant to do so.

13. WE ARE IN THE MILITARY. DO WE REPORT OUR INCOME DIFFERENTLY? Your basic pay and cash bonuses must be reported
as income. If you get any cash value allowances for off-base housing, food, or clothing, or receive Family Subsistence Supplemental
Allowance payments, it must also be included as income. However, if your housing is part of the Military Housing Privatization
Initiative, do not include your housing allowance as income. Any additional combat pay resulting from deployment is also excluded
from income.

14. WHAT IF THERE ISN'T ENOUGH SPACE ON THE APPLICATION FOR MY FAMILY? List any additional household members on a
separate piece of paper, and attach it to your application. Contact Nathan Bestgen to receive a second application.

15. MY FAMILY NEEDS MORE HELP. ARE THERE OTHER PROGRAMS WE MIGHT APPLY FOR? To find out how to apply for the
Food Stamp Program/SNAP or other assistance benefits, contact your local assistance office or call 1-855-373-4636.

16. {OPTIONAL STATEMENT} CAN I APPLY ONLINE? Yes! You are encouraged to complete an online application instead of a paper
application if you are able. The online application has the same requirements and will ask you for the same information as the paper
application. Visit [website} to begin or to learn more about the online application process. Contact Nathan Bestgen if you have any
questions about the online application.

If you have other questions or need help, call 573-787-3511.
Sincerely,

Nathan Bestgen

USDA Non-discrimination Statement:

In accordance with federal civil rights law and USDA civil rights regulations and policies, the USDA, its agencies, offices, employees, and
institutions participating in or adininistering USDA programs are prohibited from discriminating based on race, color, national origin,
religion, sex, disability, age, marital status, family/parental status, income derived from a public assistance progran, political beliefs, or
reprisal or retaliation for prior civil rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all
programs), Remedies and complaint filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program information (e.g,, Braille, large print, audiotape,
American Sign Language, etc.) should contact the state or local agency that administers the program or contact USDA through the
Telecommunications Relay Service at 711 (voice and TTY). Additionally, program information may be made available in languages other
than English.

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-3027, found online at How to
File 3 Program Discrimination Complaint and at any USDA office or write a letter addressed to USDA and provide in the letter all of the
information requested in the form. To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to
USDA by

1. Mail: US. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Mail Stop

9410, Washington, D.C. 20250-9410; ’
2. Fax: (202} 690-7442; or
3. Email: program.intake@usda.gov.

This institution is an equal oppo'rtunity provider.



Attachment A

ELIGIBILITY CRITERIA FOR FREE AND REDUCED PRICE MEALS

EFFECTIVE JuLY 1, 2025
Household Maximum Household Income Maximum Household Income
Size Eligible for Free Meals Eligible for Reduced Price Meals
Annually  Monthly Weekly| Annually Monthly Weekly
1 $20,345 $1,696 $392 $28,953 $2,413 $557
2 27,495 2,292 529 39,128 3,261 753
3 34,645 2,888 667 49,303 4,109 949
4 41,795 3,483 804 59,478 4,957 1,144
5 48,945 4,079 942 69,653 5,805 1,340
6 56,095 4,675 1,079 79,828 6,653 1,536
7 63,245 5,271 1,217 90,003 7,501 1,731
8 70,395 5,867 1,354 100,178 8,349 1,927
Each add’l

member +7,150 +596 +138 +10,175 +848 +196

Family/Household means a group of people who may or may not be related and who do not live in an institution
or a boarding house, but who are living as one economic group. Students who are temporarily away at school
should be counted as members of the family; however, students who are full-time residents of an institution are
considered a family of one.

Gross Income means income before deductions for income taxes, employee's social security taxes, insurance
premiums, charitable contributions, bonds, etc. It includes the following:

Monetary compensation for services, including wages, salary, commissions, or fees;

Net income from non-farm self-employment;

Net income from farm self-employment;

Social security;

Dividends or interest on savings or bonds or income from estates or trusts;

Net rental income;

Public assistance or welfire payments;

Unemployment compensation;

Government civilian employee or military retirement, or pensions, or veterans payments;

Private pensions or annuities;

Alimony or child support payments;

Regular contributions from persons not living in the household;

Net royalties; and

Other cash income. Other cash income would include cash amounts received or withdrawn from any
source including savings, investments, trust accounts, and other resources which would be available to pay
the price of a child's meal.
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Income does not include any income or benefits received under any Federal program, which are excluded from
consideration as income by any legislative prohibition.

In a household where there is income from wages and self-employment and the self-employment reflects a
negative net income, consider that income as zero so as not to offset the wages earned.

In applying guidelines, the family's current rate of income should be used in determining eligibility.

Current Income is defined as income received during the month prior to application if such income is
representative. Where the prior month's income was much higher or lower than usual, expected income for this
year {12 months starting from the prior month) may be used; for example, self-employed people, farmers, and
migrant workers. (Information follows on the reverse side.)



Attachment A (Continued)

Foster Child whose care and placement is the responsibility of the State, or who is placed by a court with a
caretaker household, is categorically eligible for free meals and may be certified without an application. Whether
placed by the State child welfare agency or a court, in order for a child to be considered categorically eligible for
free meals, the State must retain legal custody of the child. Households with foster and non-foster children may
choose to include the foster child as a household member, as well as any personal income earned by the foster
child on the same household application that includes the non- foster children. Foster children on the DC list are
free eligible. Foster children cannot extend eligibility to household members.

Institutionalized Children are considered a one-member family and only monies the child actually receives and
controls shall be considered as income for determining eligibility.

Adopted Child for whom a household has accepted legal respensibility is considered to be a member of that
household. If the adoption is a “subsidized” adoption, which may include children with special needs, the subsidy
isincluded in the total household income.

Because some adopted children were first placed in families as foster children, parents may not be aware that, once
the child is adopted, he/she must be determined eligible based on the economic unit and all income available to
that household, including any adoption assistance, is counted when making eligibility determination.



Attachment D

HOW TO APPLY FOR FREE AND REDUCED PRICE SCHOOL MEALS

Please use these instructions to help you fill out the application for free or reduced price schoot meals. You only need to submit one application per household, even if your children

attend more than one school in Clarksburg €2 School, The application must be filled out completely to determine the el
Please follow these instructions in order! Each step of the instructions is the same as the steps on your application. If at

Nathan Bestgen, 573-787-3511.

igibility your child(ren) for free or reduced price school meals.
any time you are nat sure what to do next, please contact

PLEASE USE A PEN {NOT A PENCIL) WHEN FILLING OUT THE APPLICATION AND DO YOUR BEST TO PRINT CLEARLY,

¢  Children age 18 or under AND are supported with the household’s income;

*  Students attending Clarksburg C2, regardiess of age.

Tell us how many infants/toddlers, children not in school, and elementary/middle/high school students |
Who should I list here? When filling out this saction, please include ALL members in your househaold who are:

¢ Inyour care under a formal foster arrangement through a court or state/local agency,

e in your household. They do NOT have to be refated to you to be a part of your household.

or qualify as homeless, migrant, or runaway youth;

A) List each child’s name. Print each child’s B} Building name/Grade. If child is
name. Use one line of the application for each | a student, list building name and
child. When printing names, write orie letterin | grade. ) _
each box. Stop if you run out of space. if there
are more children present than lines on the
application, attach a sécond piece of paper (or
a second application if completing
electronically) with all required information for
the additional children. This also applies to
adults in Step 3. “MI” is short for middie initial.
Print the first letter of each child’s middie

name in the box.

c) Do you have any foster children? if any children

listed are foster children, mark the “Foster Chilg”
box next to the child’s name. if you are ONLY

applying for foster children, after finishing STEP1,. ,
g0 to STEP 4, Foster children who live with vou may

* D) Are any children homeless; migrant, or runaway?
If you believe dny child listed in this section meets

.Runaway” box next to the ¢hild’s name and complete

this description; mark the “Homeless; Migrant,

all steps of the application, Homeless; Migrant,

count as mernbers of vour household and should be

listed 6n vour application. If you are applying for

If anyone in your household (including you) n_._qqmzﬁ_( participates in one or more of the assistance
» The Supplemental Nutrition Assistance Program (SNAP) *»_Temporary Assistance for Needy Families {TANF)

both foster and non-foster children; go to step 3,
Note: Adopted children are not considered foster
children. A foster child is a minor child who has -
been taken into state custody and placed with 3
state-licensed adult, who ca
of their parent or glrardian

-mav choose to provide income information now in
“order td prevent the scheol district from potentiaily

res for the child in place

programs listed below, your children are eligible for free school meals
» The Food Distribution Program an Indian Reservations {FDPIR)

Runaway status must be confirmed with the
appropriate program staff. If the school district
cannot confirm your student’s homeless, migra nt, or.
runaway status, then the school district will contact -
you to complete and income-based application. You

needing to contact you later.

if no one in your household participates in any of the above
listed programs: , :
._nsmnxazq._zﬂm:mamoaﬂmvw

3511,
*  GotoSTEP 4

How do | report my income?

report.

o  Gross income is the total income received before taxes and deductions.
©  Many people think of incorne as the amount they “take home” and not the total,

¢ Use the litsts titled “Sources of Income for Adults” & “Sources of Income for Children,”

I anyone in your household participates in any of the above listed programs: , - : .
e Write a case number for SNAP, TANF, or FDPIR. You only need to provide one case humber. If you participate in oneof
. -'these ptograms and do not know your case number, contact: State number 1-855-373-4636 -Clarksburg €2, 573-787-

¢ Report all amounts in GROSS INCOME ONLY. Report all income in whole dollars, Do not include cents.

“gross” amount. Make sure that the income you report on this application has NOT been
reduced to pay for taxes, insurance premiums, or any other amounts taken from your pay.

Write a “0” in any fields where there is no income to report. Any income fields left empty or blank will also be counted as a zero. If you write ‘¢
(promising) that there is no income to repert. If local officials suspect that your household income was reported incorrectly,
®  Mark how often each type of income is received using the check boxes to the right of sach field.

printed on the back side of the application form to determine if your household has income to

or leave any fields blank, you are certifying
your appiication will be investigated.




3.A. REPORT INCOME EARNED BY ADULTS

Who should I list here?

*  When filling out this section, please include ALL adult members in your household who are living with

receive income of their own.

e Do NOT include:
o
[

you and share income and expenses, even if they are not related and even if they do not

People who live with you but are not supported by your household’s income AND do not contribute income to your household.
Infants, Children and students already listed in STEP 1.

1) List adult household members’ names. Print
the name of each household member in the
boxes marked “Names of Adult Household
Members {First and Last).” Include college
students, unless they are declared
independently on taxes (all college students are
considered adults). Do not list any household
members you listed in STEP 1.

2) List earnings from work. List all total gross income from work in the
“Earnings from Work” field on the application. total gross income from
work in the “Earnings from Work” field on the application. This is usually
the money received from working at jobs. If you are a self-em ployed
business or farm owner, you will report your net income.

What if | am self-employed? Report income from that work as a net
amount. This is calculated by subtracting the total operating expenses of
your business from its gross receipts or revenue.

3) List income from public assistance/child support/alimony. List all
incaome that applies in the “Public Assistance/Child Support/Alimony”
field on the application. Do not report the cash value of any public
assistance benefits NOT listed on the chart. If income is received from
child support or alimony, only report: court-ordered payments.
Informal but regular payments shouid be reported as “other” income
in the next part.

4) List income from pensions/retirement/all
other income. List all income that applies in the
“Pensions/Retirement/ All Other Income” field
on the application.

5} List total household size. Enter the total number of household
members in the field “Total Household Members (Children and Adults).”
This number MUST be equal to the number of household members listed
in STEP 1 and STEP 3. If there are any members of your household that
you have not listed on the application, go back and add them. it is very
important to list all household members, as the size of your household
affects your eligibility for free and reduced price meats.

6) Provide the last four digits of your Social Security Number. An
adult household member must enter the last four digits of their Social
Security Nurnber in the space provided. You are eligible to apply for
benefits even if you do not have a Social Security Number. If no adult
household members have a Social Security Number, leave this space
blank and mark the box ta the right labeled “Check if no Social
Security Number.”

3.B. LIST INCOME EARNED BY CHILDREN

List all income earned or received by children. List the combined gross income for ALL children listed in STEP 1 fn your household in the box marked “Child Income.” Only count foster children’s

income if you are applying for them together with the rest of your household.

o What is Child Income? Child income is money received from outside your household that is paid DIRECTLY to your children. Many houssholds do not have any child income.

All applications must be signed by an adult member of the household. By signing the application, that household member is

reported. Before completing this section, please also make sure you have read the statements on the back of the applicatio

promising that olf information has been truthfully and completely

.

Pravide your contact information. Write your current mailing address in the fields providad if . .
this Information is available. If you have no parmanent address, that is okay. Sharing a phone
number, email address, or both is optional, but helps us reach you quickly'if we need to contact - I

you.

in a nondiscriminatory manner.

Share children’s racial arid ethnic identities {opticnal). On the back of the a
affect your children’s eligibility for free or reduced price school meals. This. i
your response will not affect consideration of your

Ptint and sign your name and write mcmmﬂm date. Print the
nameof the adult signing the application and that person
signs in the box “Signature of adult.” .

pplication, we ask you t 5 share Informhation about your children’s race and ethnicity, This field is optional and does not
nformation is requested solely for the purpose of determining the State’s complianice with Fedaral civil rights laws, and
application, and may be protected by the Privacy Act. By providing this information, you will assist Us iny assuring that this program is administered

Mail Completed Application to:
Clarksburg C2

401 S Hwy H
Clakrsburg, MO 65025

Please return the application directly to your child’s SCHOOL. DO NOT mail, fax, or email completed applications or questions about applications to the USDA
Office of the Assistant Secretary for Civil Rights or your child’s eligibility for free or reduced-price meals will be delayed.

This institution is an equal opportunity provider.



2025-26 Application for Free and Reduced Price School Meals  APPLY ONLINE: INSERT LINK TO Apply online, if applicable. Attachment E
. . RETURN TO Clarkshurg €2 School .
Complete one application per household. Please use a pen (not a pencil). Date Received by LEA (Lza uss oniy);

w.__..mv H § List ALL children, infants, and students up to and including grade 12. Attach another sheet of paper if you need space for more names. 1_

List ALL children in the household. Do not forget to fist infants, children attending other schools, children not in school, and children not applying for benefits, This includes children not related to you in your househald.

Foster _._o.q_._m_mmm.
Chile’s First Name Ml  Child's Last Name Building Name Grade Child H___ﬂﬂ_“m

L (I

NERRERERER [ ]
ENEREN | “

If you checked
any of these
boxes, please
refer to the
Application
Instruction’s
Step 1: Part C
& Part D.

Check alt that apply
HREEEEEEN

|
|

L e

OO0 d

|
|
||
|

Eﬂo any household members {inciuding you) participate in: SNAP, TANF, or FDPIR? ‘_

QO No = GotosTEP 3. Q YES = write case number here and proceed ta STEP 4. CASE NUMBER {NOT EBT NUMBER}:

Write only one case number in this space.

LY NI tist ALL household members and income for each membar {before taxes and deductions} 4

A. All Adult Househald Members (Anyane who is living with you and shares incoma and expenses, even if not related, inzluding vou.}
List all Adult Household Members not listed in STEP 1 (including yourself} even if they do not receive income. For each Household Member listed, if they raceive income, report tota! gross income (before taxes and deductions) for each
source in whole dollars (ro cents} only. If they do not receive income from any source, write ‘0", If you enter ‘0’ or leave any fields blank, you are certifying {promising) that there Is not income to report.

Pensions, Retirement,

How often recaived? Puhlic Assistance, How often recaived? Sorial Security, SSI, How often received?
Every 2 x Child 3uppart, Fvery 2 ™ _ VA Benefits, All Other Every 2 = ﬁ
Name of Adult Household Members (First and Last] Earnings from Work Weekly | Weeks Month Monthly | Annual Alimony Weekly Weeks Month Monthly Income Weaekly Weeks Month Motthly

g O 00 ool ]]lloocoolT{Tlo oo o
$ O C O 0 0Ol 10 C o lll]lo o o o
$11I]1lo o 0o 0 ol O O olJll]o o o o

Totat Household Members H Last four numbers of Social Security Number {SSN) of primary x| x _ x| [xTx _ Check if no Secial O
{Children and Adults): wage earner or other adult household member (If Applicable): Security Number Please see back of

How often received? H T I

application for list of
B. Child Income Child income W ﬂmé_nu o th _ Monthh _ ! i °e
Sometimes children in the household eam or receive income. eekdy ee Men onthly | Annua income sources.
Include the TOTAL income {before taxes and deductions) received by ALL children listed in STEP 1 here, @ O O O Q O
Eﬁmn information and adult signature. REFURN COMPLETED FORM TC YOUR CHILDY'S SCHOOL: 401 S Hwy H Clarksburg, MO 65025 1_

“I certify (promise) that all information on this application is true and that all income is reported. | understand that this information is given in connection with the receipt of Federal funds, and that school officials may verify
{confirm) the information, | am aware that if purposely give false informaticn, my children may lose meal benefits, and | may be prosecuted under applicable State and Federal laws.”

Print Name of Adult Signing the Form Signature of Adult Today’s Date

Mailing Address (if Available) City State Zip Daytime Phane and Email (optional}
DO NOT FILL OUT THIS SECTION. THIS IS FOR SCHOOLUSE ONLY. - o -~ - CCCCRT TRt R

ANNUAL INCOME CONVERSION: WEEKLY X 52, EVERY 2 WEEKS X 26, TWICE A MONTH X 24, MONTHLY X 12 (USE ONLY IF MULTIPLE FREQUENCY}
UOFeod StampsiTemporary Assistance Household size: Taotal income: : Per: UWeek OEvery 2 Weeks OTwice a Month OMonth OYear

Eligibility: UFree OReduced ODenied Reason: Date withdrawn:
Error Prane Application: OYes ONo (Optional — See FAQs) Determining Official’s Signature: Date Approved/Denied:




Confirming Official’s Signature (For Verification purposes only): Date:

SOURCES AND EXAMPLES OF INCOME [ B T sy income, please refer to the instructions that accompany this application. J

EE ¥ i oo .. Sources of Income™ . Lo L : ; s rwet it s Examiples of Income for Children : : :

Earning from Work Public Assistance/Alimony/Child Support Mn:MMMMw\mHMWMMnBﬁHMM\nDEm * Achild has a regular full or part-time job where they earn a salary or wages
* Salary, wages, cash bonuses, tips, * Unemployment benefits * Scciel Security/Disability (including railroad * Achild s blind or disabled and receives Social Security benefits

commissions » Workers’ compensation retirement and black lung benefits) * Aparentis disabled, retired, or deceased, and their child receives Social Security benefits
* Net income from setf-employment (farm or + Supplemental Security Income {SS1) + Private Pensions or disability benefits

business) * (ash assistance from State or local * Income from trusts or estates
Hyou are in the U.S. Military: government * Annuities ) ¢ Achild has a regular full or part-time joh where they earn a salary or wages

* Alimony payrnents » Investment income

» Basic pay and cash bonuses (do NGT mnn_znm - Child support payments o Earned interest

combat pay, FS$A, or privatized housing s Veterans’ benefts * Rental income * A child has a regular full or part-time job whers they earn a salary or wages

allowances) o Strike benefits + Regular cash payments from outside
* Allowances for off-base housing, food, household

and clothing
OPTIONAL Children’s ethnic and racial identities. This information is kept confidential and may be protected by the Privacy Act of 1974, 1_

We are required to ask for information about your children's race and ethnicity. This information is important and helps to make sure we are fully serving our community. Responding to this section is optional
and does not affect your children’s el ibility for free or reduced price meals.

Ethnicity (check one): O Hispanic or Latino (a person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish Culture or erigin, regardiess of race) O Not Hispanic or Latino
Race (check one or more): 0 American Indian or Alaska Native O Asian U Black or African American O Native Hawailan ar Other Pacific Istander 3 white

Return this completed form to your child’s school. *Do hot mail, fax, or email completed applications to the U.S. Department of Agriculture Office of the Assistant Secretary for Civil Rights.

Use of Information Statement

The Richard B. Russell National School Lunch Act requires that we use information The contact information below is solely to file a complaint of discrimination

from this application to see who qualifies for free or reduced price meals. We can In-accordance with federal civil rights law and U.5. Department of Agriculture (USDA) civil rights regulations and policies, this institution
only approve complete forms. We may share your eligibility information with is prohibited from discriminating on the basis of race, color, nationat origin, sex {including gender identity and sexiral orientation),
education, health, and nutrition programs to help them deliver program benefits to disability, age, or reprisal or retaliation for prior civil rights activity. Program information may be made available in languages other
your household. Inspectors and law enforcement may also use your information to than English. Persons with disabilities who require alternative means of communication to ebtain program information (e.g., Braille,
make sure that program rules are met, large print, audiotape, American Sign Language), should contact the responsible state or local agency that administers the program or
Please be sure to provide the last four numbers of the Social Security number of the USDA’s TARGET Center at {202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

adult household member who signs the application. If the adult does not have one,
‘Check if no Social Security Number’. Applications for a foster child do not need to list a
Social Security number. Applications for children in households receiving Supplemantal
Nutrition Assistance Program (SNAP) or Temporary Assistance for Needy Families {TANF)
or Food Distribution Program on Indian Reservations (FDPIR} do nat need to list a Social
Security number,

Some children qualify for free meals without an application. Please contact your school
to get free meals for a foster child, and children who are homeless, migrant, or runaway.

To file 2 program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination
Complaint Form which can be obtained online at: https:/ fwrww.usda.zov, sites fdefauit/files/documents /USDA-OASCRY20P-
Complaint-Form-0508-0002-568-11-28-17Fax?Rall.odf, from any USDA office, by calling (866) 632-9982, or by writing a letter
addrassed to USDA. The letter must contain the complainant’s name, address, telephone number, and a written description of the
alleged discriminatory action in sufficient detail 20 inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date of
an alleged civil rights violation. The completed AD-3027 form or letter must be submitted to USDA by:

* MAIL: 1LS. Department of Agriculture FAX: (833} 256-1665 or (202) 690-7442; or
Office of the Assistant Secretary for Civil Rights ~ EMAIL: Progrem.intake@usda.pov * Do not mail applications
1400 Independence Avenue, SW to this address, only
Washington, D.C. 20250-9410 complaints of
Return completed form to your child’s school. discrimination.

This Institution is an equal opportunity provider.



AttachmentF
PUBLIC RELEASE
8/1/2025

Clarksburg €2 School announced its revised free and reduced price policy for school children unable to pay the full price
of meals served in schools under the National School Lunch Program and the School Breakfast Program,

Local education officials have adopted the following family-size income criteria for determining eligibility:

Household Maximum Household Income Maximum Household Income
Size Eligible for Free Meals Eligible for Reduced Price Meals
Annually  Monthly ~ Weekly | Annually Monthly Weekly
1 $20,345 $1,696  $392 $28,953 $2,413 $557
2 27,495 2,292 529 39,128 3,261 753
3 34,645 2,888 667 49,303 4,109 949
4 41,795 3,483 804 59,478 4957 1,144
5 48,945 4,079 942 69,653 5805 1,340
6 56,095 4,675 1,079 79,828 6,663 1,536
7 63,245 5271 1,217 90,003 7,501 1,731
8 70,395 5867 1,354 100,178 8,349 1,927
Each add’l
member +7,150 +596 +138 +10,175 +848 +196

Children from families whose current income is at or below those shown are eligible for free or reduced price meals.
Applications are available at the school office, To apply, fill out a Free and Reduced Price School Meals Family
Application and return it to the school. The information provided on the application is confidential and will be used only
for the purpose of determining eligibility. Applications may be submitted any time during the school year. A complete
application is required as a condition of eligibility. A complete application includes: (1) household income from ali
sources or Food Stamp/TANF case number, (2} names of all hausehold members, and (3) the signature and last four
digits of social security number or indication of no social security number of adult household member signing the
application. School officials may verify current income or other information provided on the application at any time
during the school year.

Foster children may be eligible regardiess of the income of the household with whom they reside. Households with
children who are eligible under the foster, Head Start, homeless, migrant, or runaway programs should contact the
school for assistance in recelving meal benefits. Special Supplemental Nutrition Program for Women, Infants, and
Children {(WIC) participants may be eligible for free or reduced price meals.

Children who are members of households currently certified as receiving Food Stamps, TANF or FDPIR are eligible for
free meals. To complete an application, the household must provide the names of the children, a statement that the
household receives the qualifying benefits, the Food Stamps/TANF/FDPIR case number, and the signature of the adult
household member making application. When known by the school that members of a household are receijving
assistance from Food Stamps, TANF or FDPIR, households will be notified of their children’s eligibility for free school
meals. If any children in the household were not listed on the eligibility notice or not listed on the application, the
household should contact the school to have benefits extended to all children in the household.

If a family member becomes unemployed or if family size cha nges, the family should contact the school to file a new
application. Such changes may make the children of the family eligible for these benefits.

Under the provisions of the policy, the [Title of Determining Official] will review the applications and determine
eligibility. If a parent is dissatisfied with the ruling of the determining official, they may wish to discuss the decision with
the hearing official on an informal basis or he/she may make a request either orally or in writing to the [Title of Hearing
Officlal]. Hearing procedures are outlined in the policy. A complete copy of the policy is on file in each school and in
the central office where any interested party may review it

(Information follows on the reverse side.)



Attachment F (Continued)

USDA Non-discrimination Statement:

In accordance with federal civil rights law and USDA civil rights regulations and policies, the USDA, its agencies,
offices, employees, and institutions participating in or administering USDA programs are prohibited from
discriminating based on race, color, national origin, religion, sex, disability, age, marital status, family/parental
status, income derived from a public assistance program, political beliefs, or reprisal or retaliation for prior civil
rights activity, in any program or activity conducted or funded by USDA (not all bases apply to all programs).
Remedies and complaint filing deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program information (e.g., Braille,
large print, audiotape, American Sign Language, etc.) should contact the state or local agency that administers the
program or contact USDA through the Telecommunications Relay Service at 711 (voice and TTY). Additionally,
program information may be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form, AD-
3027, found online at How to File a Program Discrimination Complaint and at any USDA office or write a letter
addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the
corplaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:

1. Mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence

Avenue, SW, Mail Stop 9410, Washington, D.C. 20250-9410;
2. Fax: {202) 690-7442; or
3. Email: program.intake@usda.gov.

This institution is an equal opportunity provider.



Attachment K
REQUEST FOR INFORMATION
(Complete one form per family)
Please answer the question below by checking the appropriate box. The following
information is a request adopted by the General Assembly in 2010 requiring school

districts to determine whether or not all children in a family have health insurance.

Does each child in your family have healthcare insurance?

YES

NO

MO HealthNet (Medicaid) is considered healthcare insurance.

If NO is checked the school district will provide the Does Your Child Need
Healthcare Coverage form for the family.

Completion of this form is not a condition of determining meal eligibility. The Free
and Reduced Price Meals Family Application will be reviewed regardless of your
response to this Request for information.

Submit this request with your Free and Reduced Price School Meals Family
Application or return to your school/school district.

Printed name of parent/guardian:

Mailing Address:

City: State: Zip Code:

ILTs the policy of the Missouri Department of Elemantary and Secondary Education not to discriminate on the basls of race, celor, religlon, sex, sexual orlentation, national origin, age, veteran status,
mental or physlcal disability, or any other besls prohibited by stalute in its programs or emplayment practices as reguired by Titls VI and VIl of the Clvil Rights Act of 1964, Titie IX of the Educatlon
Amendments of 1972, Section 504 of the Rehabilitaticn Act of 1973, the Age Disciiminalion Act of 1975 and Tifle || of the Amarlicans with Disabilllies Act of 1980, and the Americans with Disabflities Act of
2008 (ADAAA), the Genetic Information Non-Discrimination Act (GINA), or USDA Title V1.

Direct Inguirles related to depariment employment practices to the Jefferson State Office Building, Human Resources Director, 205 Jeffersan Street, Jeffarson Clty, Missouri §5102-0480; lelephone
number 573-751-9619. Inquiries related lo depariment programs and to the locstion of services, activiles, and facilities thal are accessible by persons with disabilities may be directed fo the Jefferscn
State Office Bullding, Director of Civil Rights Compliance and MOA Coordinator (Title Vi¥itle VINTHle IX/504/ADAJADAAAAge AcYGINAAUSDA Titla VI), 7% Floor, 205 Jefferson Street, P.D. Box 480,
Jefferson City, MO 65102-0480; telephone number 573-522-1775 or TTY 800-735-2986; fax number573-522-4883; email civilrights@desa.mo.gov .

Anyone altending a meating of the Slate Board of Education who requires auxiliary aids or services should request such services by contacting the Executive Assistant to the State Board of Education,
Jeffersan Steta Office Building, 206 Jefferson Street, Jefferson Clty, MG 65102-0480; telephong 573-751-4446 o TTY: 800-735-2986.

Inquirles or concerns regarding civil rights compliance by schoal distrits or charter schools should be directed to the local school dlstrict or charler schoal Title (X/non-diserimination coardinator. thquiries
and complaints may also be directed to the Office for Civil Rights, Kansas City Office, U.S. Departmant of Education, One Pstlicoat Lana, 1010 Walnut Streel, 3rd floor, Sulte 320, Kansas City, MO 84106;

telephone: 816-268-0550; TDD: 877-621-2172.



Dear Parent or Guardian:

Ourdistrict is required to inform you of information tha+ You, accarding to the Every Student Succeads
Act of 2015 (Public Law 114-95), have the right to know.

Upon your request, our district Is required to provida to you in a timely manner, the foliowing
information:

* Whether your studsnt’s teacher has met State qualification and licensing criteria for the grade
levels and subject areas in which the teacher provides instruction,

s Whether your student’s teacheris teaching under emergancy or other provisional status
through which State qualification or lice nsing critariz have been waived.

= Whether your student’s teacher is teaching in the field ofdiscipline of the certification of the
teacher.

» Whether your child is provided services by paraprofessionals and, if so, thair qualifications.

In addition to the information that parents may request, a building receiving Tile I.A funds must provide
to each individual parent: ,

e Information on the level of achievement and academic growth of your student, if abplicabse
and available, on each of the State academic assessmeants required under Title 1A,

» Timiely notice that your student has been assignad, or has been taught for 4 or more

' CONSECULIVE WEEKS By, 3 teachar who Has not met applicable State ceriffication or licensure

requirements at the grade level and subject area in which the teacher has been assignad.



CLARKSBURG C-IT SCHOOL,
TITLE I PARENT INVOLVEMENT POLICY

In order for Clarksburg C-IT School to provide the best possible education and meet the needs of
its students, it isamperative that parents be involved in the education of their children.

To insure better communication between parenis and the Title I program, we will continue to

provide Tite [ information through the Title I Annual Review, the Parent Teacher Conferences,
. tae monthly Clarksburg C-IT Newsletter, and individual parent me :

request. Additionally, we have started o monthly Title I sporisored “Family Fun Night”, to take
place at our s¢hool. These events will focus on ways parents and their chil

dren can improve the
educational process in a fun, family-fiendly stmosphere.

Topics will, naturally focus on
Reading, Meath, and Behavior, We hope to bring the parenss and children into 2 stress-fre
environment, and present the opporfumity for children zm

d parents to explore fun ways to }
end 10 assist in the learning process. : '

Cars

Operi Tines of commumication must be maintaired so parents can fesl free to discuss educational
goncems with Titls [ faculty, other staff members, and the administrators of this school. Parent
may elso exprass their cancerns through our Titls T Complaint Proceduze*

%]

Other means of Parent Involvement include, bui are not limitsd 1o
|

. Volunteer Programm: Parents and other community members have the opporivmity to serve
as & voluniest in their child’s classroom or in other .axeas, e, tutorial program,
coniribute first-hand to the educstional environmenst of our schoal,

2. Title I Planning: Parental input is requested regularly for the Title I program planning,
development and evaluation of Parent Invelvement Policy, revising forms, updating the
School-Parent-Student Comipact, and maling recommendations for parental workshops

or meetings, S

io

The CCSOPTO invites parental involvément and has beaa-iuvaluabla m i

, s support of
Clarksburg C-II School and gur programs.

~ Currently the PTO is sponsoring a pilot
program entitied “Family Film Night”, The PTO and Clatksburg ‘C-IT School are
partmering to provide a onee monthly farnily-friendly movie presentation available to the
students end their families, ' :

Missouri Parent Information and Resoumce Center (PIRC)™: providss a wide rangs of
information, treining, technical nwsistence and reyquroes to _Eeip 1—Erhants' promote thair

- &
children's ecademic achievement,

_Because, parent involvement 1s essenfial to a child’s education, Tile T has a School-Paren:-
Student Compact* to clarify the responsibilities of the scho ol, of the parents,
A thofoueh discossion of fhis comnact with vame child witl Tet wens ~hi 1A b 21 ns

= wrevta el

end of the student.

etings upon writter-or phope - - - -



Missouri Department of Elementary and Secondary Education
Every Student Succeeds Act of 2015 (ESSA)
_ _ COMPLAINT PROCEDURES _
This guide expiains how to file a com plaint about any of the programs® that are administered by the
Missourf Department of Elementary and Seco ndary Educaticn {the Department) under the Every
Student Succeeds Act of 2015 (£55A)?
Missouri Depariment of Elementary and Secondary Education

Complaint Procedures for ESSA Programs
Table of Contents

General Information

1. Whatis a complaint under ESSA?
2, Who may file a cormplaint?

3. How can a complaint be filad?

Complaints filed with LEA —[‘Ccm plaints filed with the Department
4. How will a complaint filed with the LEA be 6. How can a complaint be filad with the
investigatad? Depariment?
5. What happens #a complaint is not resclved at 7. How wifl a complaint filed with the Department
the local level {LEA)? be investigated?
8. How are complaints related to aquitable
servicas to nonpublic schoel children handled

differently?

Appeals
5. How wilj appealste the Department be Investigated? :
L 10.What happens i the complaint is not resolved at the state level {the Department)?

1. Whatis acomplaint?

For these purposes, a complaint is 2 written gllegation that a loca] education agency (LEA) or the Missouri
Department of Elern entary and Secondary Education {the Department) has viglateda federal statute or
regulation that applies to a program under ESSA.

2. Who may file a complaint?

Any individua! or orgénizﬁtion may file a complaint,
3. Howecana ccmp_]aint ke filed?

Complaints can be filed with the LEA or with the Departmeant,
4. How will a complaint fil_eci with the LEA be Investigated?

Complaints filed with the LEA are to be investigatad and attempted fo be resolved according to the locally
developed 2nd adopted procedures.

5. What happens if a complaint is not resolved at the local level {LEA)?

A complaint not rescived at the lacal leval may be appéaled to the Dapartment.

! Programs includs Title LA, 8, €, b, Title 1, Title i1, Title IV.A, Title V¥ Revised 4717
*in compliance with £55A Title VIli-Part C, Sec. a30al{3)fc;

Local education agencies arz raquired to dieseminate, free of charge, this information regarding E55A comploint pracadres to parents of siudents and approprizte private schoof offfcials or
representoties,



8.

19,

How tana complaint be filed with the Departmant?

A complaint filed with the Department must be 3 written, signed statement that includes:
1. Astaternentthats requirement that applies to an ESSA program has been viclated by the LEA or the
Department, and
2. The facts on which the statement is based and the specific requirement allegedly violated.,

How will a complaint filed with the Department be investigatéd?

The fnvastigation and complaint resclution proceedings will be completed within a time limit of forty-five
calendar days. That time lmit can be extended by the agreament of all parties,

The following activities will occur in the investigation:

Record, A written racord of the Investigation will be kept. )
Notification of LEA, The LEA will be netified of the complaint within five days of the complaint being
filed. ' _

3. Resolution at LEA. The LEA will then initiate its [ocal complaint procedures in an effort to first resolve
the complaint at the focal leval,

4. Report by LEA. Within thirty-five days of the complaint being flled, the LEA will submit a written
summary of the LEA investigation and complaint reselution. This report Is considered public record
and may be made availabie to parents, teachers, and other members of the general public,

5. Vaerification. Within five days of receiving the written summary of a complaint resolution, the
Department will verify the resolution of fhe complaint through an on-site visit, letter, or telaphone
call(s). :

&, Appeal. The complainant or the (EA may appeal the dacision of the Department to the U.S,
Department of Education,

How are complalnts related to equitable services to nonpublic schocf childran handiad diffsrently?

In addition to the procedures listed In num ber 7 abave, complaints relatad {0 equitable sarvices will also be
filed with the U.S. Department of Education, and they will recejve al] information refated to the investigation
and rasalution of the complaint. Alsc, appeals to the United States Department of Education must be filed no

longer than thirty days following the Department’s resclution of the complalnt (or Its failure to resolve the

complaint).
How will appeals to the Department be Investigatad?

The Departmeant will initiate an investigation within ten ciays, which wilf be concluded within thirty days from
the day of the appeal. This investigation may ba continyad beyond the thirty day limitat the discration of the
Department. At the conclusion of the investigation, the Depariment will communlcate the decision and reasonis
for the dacision to the complainant and the LEA. Recemmendations and details of tha decision are to be
Implemented within fizeen days of the decision being deliverad to the LEA,

What happens if 2 complaintis not resclved atthe state lavel (the Department)?

The complainant or the LEA may appeal the decision of the Department to the United States Departmen: of

Education.



Clarksburg Cl School District \\
401 South Highway H

Clarksburg MO 65025

lfa“‘n

%
3
3

“Home of the
Bulldogs!

Nathan Bestgen Superintendent

The Elementary and Secondary Education Act (ESEA) requires notification to parents when any of the following
situations exist in a Local Education Agency (LEA) receiving federal funds, Additional information regarding the-
se requirements can be found in this manual.

1. LEAs must anunally disseminate DESE's ESSA Complaint Procedures to parents of students and appropriate

nonpublic schoel officizls or representatives,

te,

2. At the beginring of each school year, a participating LEA must notify the parents of each student attending =

e

~ schoo! that receives Title LA funds that they may request, and the LEA will provide in a timely manner, infor-

mation regarding the professional quelificaticns of their child’s classroom teachers and any pﬂaprofessmnals

P

: providing services to their child. 3. A school that receives Tlﬂe LA fands must provide all parenis notice their child
has been assigned, or has been tanght for four or more consecutive weeks, by a teacher or a person who is not ap-
propriately certified.

4. Within 30 days after the beginning of the school year, an LEA must inform parents their child has been identi-
fied for participation in a language instruction educatiopal program.
- 3. Parents/gnardians of students enrolled in a persistently dangerous school or students who are victims of violent }
criminal offense while on school property must be notified of their option to transfar their student to a schog] that ;
is not designated persmtently dangerous. ’
6. Testing Transparency —-LEA s must make available to the public for each grade and each assessment required by
the state, the following;

a. the subject matter assessed;

. b. the purpose for which the assessment is designed and used;

- c. the source of the requirement for the assessment (statutory cite);

d. the amount of time spent on the assessment;

e the schedule for administering the assessment and,

f"“ﬂite time and format For disseminating results

M‘“‘*m-‘ - -

Phone: 573-787-3511
Fax: 573-787-3667




Clarksburg CH School District
401 South Highway H
Clarksburg MO 65025

Nathan Bestgen Superintendent i

Dear Parent or Guardian: _
Our districtis required to inform you of information that you, according to the Every Student Succeads Act of
2015 (Public Law 114-95), have the right to kriow,
g qun your request, our district is required to provids to you in-a timely manrier, the Tollowing infarmation: f
¢ Whether your student’s teacher has met State qualification and licensing criterfa for the grads tevels and 5
subject areas in which tha teachsr provides instruction ?

et Pk AL e Bea T b, S

*  Whether your student's teacher is teaching under emergency or other provisional status through which

State qualification or !icénsfng criterta have been waived.

B

*  Whether your studenf's teacher Isteaching in the field of discipline of the certification of theteacher.

*  Whether your chitd is provided services by paraprofessionals and, if so, thalr gualifications.
¢ In addition to the Information that parents may request a building recsiving Tille I.A funds must provide to sach

indi v:dual parent;

@ Information: on the level of achisvement and academic growth of your studert, i applicable and avaiiable,

on each of the State academic assessments reqlired under Title LA,

LI Bt 5503 el B bt o b

e Timely notice that your student has bean assigned, or has been taught for 4 or more cansecutive wesks
by, a teacher who has not met applicable State certification or i ieensure requirements at the grade [evel

and subject area in which the teacher has been assigned.

hone: 573-787-3511

“kax: 573-787-3667
| T=Eemail:
nbestgen@Clarksburg.k12.mo.us




CLLARKSBURG C-II SCHOOL <
MISSOTURI PARENT INFORMATION AND RESOURCE CENTIR

- The Missouri PIRC* serves parents, schools, and community organizations throughout the state by

providing a wide renge of informatlion, fraining, technical assistance, and resowrces to help parents
nromote their children's achievernent in school.

A& collaborative effort of LIFT (Missouri's Literacy Resource Cenim)n* the Parents as

Teachers
National Center, Inc. (PATNC)***, ParentLink**** | Practical Parenting Partnérships (PPP)*#*%% and
Missouri's Department of Plemmtc.ry and SEGODda_“y Education (DESE)* %%+ distributes parent-

related information to parents in all areas of the state, The Missouri PIRC partners provide Iofensive

services targzied to parents in wrban and rural ‘communitiss in Missouri with children aittnding low-
’formﬁ schods Parents receive mformation and

aining to help them fo betier understand
issouri's accountability system, their options end choices, and ways to improve their ability to help

eir children succesd in school.

',g:"d

Building wupon existing, high-quality D;re:fu education and eady education ser i ces and | grc.=_s 'Lha :
Missouri PIRC works closely with the state depariment of education to p"omd
mformetion so that they bsfier undemstand Missouri's accountability sysiam

in No Child T ;,n Bahmd The PIRC trzining end fechnical assistence co-m

:‘.L.

ning their parent involvement policies, plens, and activities.

The Missoud PIRC employs & number of sirateg]

L srategies and activifies to share information md resources,
inclnding parent traimings, workshops, toll-free hotlings, print materials, and web sites, The Missoun
PIRC also coordinates various Fedsral, state, snd lotal parémial involvement intHatives,

The goals of the l\fﬁssouri PIRC are:
> 1o irnprove parenis' ability o support their child's academic achisvement
« o expand and sirenginen parinerships a“’m"w parenis, schools, and community organizations
- W coord ate a siziewide GOLL_p”eha_m ve approach {0 improve student léarning flwo ough parsntal
" mvolvement

Siudies have found that students w

#ith myolved parents, regar
morz likely 1o

ardlass of their income 6r background, are

]

ean high grades and test scores, and enroll in higher-level programs
© pass their classss, earn credits, and be promoted
« attend school regularly

= graduate and go on to pOST.-SeCOEd&y education

Farenta! invelyemeant is cné of ‘the centx al points of No Child Lef Bahind, P

arents ars asked to play
" active 10iz in their children's school and hom\, leaming

. As an active member of your child’s ecmcatm“r
it is important to hiave acgess toresources. As such, hmve a lst of current websites which may nrova
helpful to parents.



CLARKSBURG C-1I SCHOOL DISTRICT
TEACHER/STUDENT/PARENT COMPACT
TITLE T 2025-202.6 k

Teacher Responsibilifies S
Wewant our students to gain academic success, and vill help them achieve that goal by:
¢ treating each student an parent with respect;
s having high expectations for my stadents end myself; »
« providing hig]i—quali’fy curiculum and instruction in a safe and positive classroom to assist students in
meeting the State’s academic standards, using up-to-date and reliatle techniques, as recommended
_ through Professional Development activities; _ - ' )
¢ being available to meet through-out the school year with students, parents, and teachers to discuss this
compact, {0 resolve issues calmly and promptly, and to review the student’s status reports; and
* inviting parents to volunteer, participate, and/or observe classroom activities at their convenience.

Title] teachet signature; _ ‘ ~ Date:

Teacher signature: ' . ' : - Date;

Parent Responsibilities
I want my child to achieve suecess and will Ssupporihis/her learning by:
+ encowraging my child to respect himselherself, other students, staff, faculty, and family;
s guarmntesing fhat my child attends Clarksbure School regularly and arrives on time;
s makiing sure that my child has & quie place forhomework ard ensure itg completion;
E reading with my child, listening to my child read, and modeling reading for my child;
s providing my child with opportumities to use math skills; .
¢ encouraging my child to be involvedin positive extracuimicalar activities ;and
» staying informed about my child’s education and respond iarompﬂy to schocel correspondence.

Parent/ Guardian signatiure: ‘ Date:

Student Responsibilities
I wantto be successful acaéemica_ﬁy and to achieve this goal, I will:
¢ respect myself, my family, my fellow students, teachers, and all other school workers ;
+« come to school every day and be on time;
* make the best use of my class time and follow the rules;
» ask questions when I don’t tnderstand or when I need help;
+ domy best oo my homework and tum it in on time;
¢ stay organized and do my school work neatly; and
« read for fum, play word games, play number games with cards, and watch educafional TV,

Student signature: o Bate:
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Clarksburg C-1l School
Student Information 2025-2026

Please complete the following form and return to the school office.

Child’s {Full) Name:

Birthday: / / Social Security Number:

Child’s Race:

Address: County:

Home Phone:
City State Zip Code

Name of Father/Guardian: Race:
Last First

Name of Mother/Guardian: Race:
Last First

Father/Guardian’s Occupation: Cell Phone:

Work Phone:
Mother/Guardian’s Occupation: Cell Phone:
Work Phone:

Which parent is first contact:

If school should dismiss early because of inclement weather, where should your child go?
Please be very specific: Phone:

In the event your child becomaes ill or injured in any way and we are unable to reach you, whom do we
notify?

Phone:
Whoao is your family doctor? Phone:
Office Use Only: (MOSIS ID)

___YES or___NO (Please check one) — Permission to administer ibuprofen to your child

Parent Signature Date




Please provide your e-mail address if you would like to receive notifications such as lunch bills, early
dismissals or if you would like us to send you pictures throughout the year of your child.

E-mail Address:

Does your child have any health issues or seasonal/food allergies? YES/NO

Please explain:

Does your child currently take medication on a regular basis? YES/NO

If yes, will they need to take medicine at school? YES/NO

In the event my child needs immediate emergency care, school personnel designated by the principal
may take my child to a local doctor. | give my consent for the emergency medical treatment deemed
necessary by the physician. Consent of the parents must be received before a doctor will treat an
emergency case, Sighing of this form constitutes consent on the part of the parent or guardian.

Parent/Guardian Signature

Please list the names of those individuals to whom the school may release your child with your
permission. Your child will not be released to anyone not listed on this form,

Yes No 1. During the past three years, has either the parent/guardian or student been employed or currently
employed in some form of temporary of seasonal (migratory) agricultural or agricultural related work?

Yes No 2. Is another l[anguage used at home? if yes, what language?
Yas No 3. Is English the language background?
Yas No 4. Are you sharing the housing of other persons due to loss of housing, economic hardship, or a similar

reason? Explain if it is a similar reascn.

Yes No 5. Are you currently residing at a motel, hotel, in a car, or at a campsite because your home has been
damaged or because of economic reasons?

Yas No 6. Are you currently residing in a shelter?

Yes No 7. Are you currently living in a temporary housing arrangement due to econcmic hardship?



After reading the 2025-26 Student/Parent Handbook please sign and return this signature
sheet to your teacher to verify that both you (student) and your parent/guardian have

received, read, understand, and agree to abide by the rules and regulations of the Clarksburg

Cll School District.

Parent Signature

Student Signature Grade Level

**Students will not be permitted to participate in any extracurricular activities until handbook
signature page is completed and returned. This includes as a participant or spectator.



